
Is the donation a tangible item?
(food, alcohol, art, cars, clothing, 

books, etc.)
Yes

Donated Goods – Issue a 
donor letter with a description 
of goods donated. Include 
language about possible 
deductibility. Do not give a 
value.

Gift Card/Certificate –
Donated goods for 
accounting (cash for tax). 
Issue a donor letter with 
description of goods donated. 
You may include face value of 
the gift card/certificate. 
Include language about 
possible deductibility. 

No

Is the donation a gift card or 
certificate that you can exchange 

for a tangible item?
(food – including restaurants, 

alcohol, art, cars, clothing, books, 
etc.)

Yes

No

The donation is a gift 
card/certificate/tickets that 

you can exchange for a 
service, experience, event or 

a professional service* 
provided directly to the 

organization. Is the donor the 
person/organization providing
the service or event? (Hotels, 
photography, sporting events, 
lessons, golf, personal care, 

etc.)

Yes

No

Donated services. Issue a 
thank you letter with 
description of services 
donated. Do not include 
language about possible 
deductibility. 

Gift In Kind Classification & Acknowledgement Letters
Start

* Professional Services have a specific definition under GAAP. Verify if services donated directly to the organization qualify with your auditor


